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1. Obwue nonosicerus

1. Hacrosumuii [lopsimok pa3paOOTKM W YTBEPXKISHUS JIOKAJIBHBIX HOPMATHBHBIX
aKTOB MYHHUIIMIAIBHOTO OFOJKETHOTO JIOMIKOJIHFHOTO 00pa30BaTEILHOTO YUPEKIACHUS
«Jlerckmii can xomOmHUpoBaHHOTO BHa No 4 «Comubimko»  (manee - Ilopsmaok)
pa3paboTaH ¢ MENIbI0 pa3rpaHUYCHHS TTOJTHOMOYHH, ONpeIeICHUS TIOpsIKa JCHCTBHM,
¥ HAIpaBJICH BO M30eKaHWE HAPYIIEHUH KOHCTHTYIIMOHHBIX HOPM, HOPM TPYIOBOTO
3aKOHOJATENIbCTBA, 3aKOHOAATENIbCTBA 00 00pa30BaHMM M HMHBIX MpPaB U CBOOOJ
rpaXkJaH.

Hacrosimuii Tlopsnok omnpenensier oOmiue TpeOOBaHUSA K MOPSAKY pa3pabOTKu
MIPOEKTOB JIOKAJTbHBIX HOPMATUBHBIX aKTOB, OCHOBHBIE TPEOOBAHHUS K COJEPKaHUIO
JIOKaJbHBIX HOPMATHMBHBIX AKTOB, MOPSIKY MPUHATHUS YKa3aHHBIX aKTOB, a TaKXKe
BHECEHUE B HUX JOIOJHEHUN U U3MEHECHHUM.

2. llonamue noxanvHblx HOPpMAMUBHbLX AKNO6

2.1. IloHdATHe JTIOKAIIbHOTO HOPMAaTUBHOTO AKTA.

[lon noxanbHBIMM HOpPMAaTHBHBIMM aKTaMH B cMbIciie Hacrosimero llopsnka
NOHUMAIOTCS pa3paldaTbiBa€Mble W MPUHUMAEMble B MYHULUNAIHHOM OIOIKETHOM
JIOLIKOJIFHOM 00pa3oBaTeIbHOM YyuUpexkaeHuu «Jlerckuii cax KOMOWHHUPOBAHHOTO
Buaa Ne 4 «Comnnabimiko»  (manee - MB/IOY) B COOTBETCTBHHU C €r0 KOMIIETEHIIUEH,
ONPEIEICHHON NEUCTBYIOIIMM 3aKOHOAATeNbCTBOM M YcraBoM IOV, BHyTpeHHHE
JOKYMEHTBI,  YCTaHaBIIMBAIOIIME HOPMbI  (IpaBuia)  OOLIEro  Xapakrepa,
NpEAHA3HAYEHHBIE JUISI PEryJUpPOBAaHUsS MPOU3BOACTBEHHOM, YNPABIECHYECKOM,
(buHaHCOBOH, KaJipOBOM M MHON (YHKIIMOHAIBHOU AesTesbHOCTH BHYTpu MBJIOV.
JlokanbHBIM HOPMATHBHBIM aKTOM BBICIIEH FOPUAUYECKON CUIIBI MPU3HAETCS YCTaB
MB/IOY.

2.2. JlokanbHble HOPMAaTUBHBIE aKThl, PETYIUpPYIOLIME 00pa30BaTeIbHbIN MpoliecC B
MB/1OY.

JlaHHble JOKaJbHbIE HOPMATUBHBIE AaKThl, PETYIHPYIOIIMEe 0O0pa30BaTEIbHBIN
nporiecc B MBJIOY  KOHKpeTH3MpyIOT TpaBa H OO0SI3aHHOCTH YYacCTHHUKOB
00pa3oBaTesIbHbIX OTHOIIICHU.

2.3. JlokanbHble HOPMATHBHBIE AaKThl, PErYIUPYIOIIME TPYLOBBIC OTHOLIECHUS B
MB/IOV.

JlaHHbI€ JOKAJIbHBIE HOPMATUBHBIE aKThl COCTABISIOT 0COOYI0 00JaCTh OTHOILIEHUN
Mexy padoromareneM u padorHukamu MBJIOVY. PaspabateiBatoTcs s peain3ainuu
npaB pabOTHUKOB, UCIIOJIHEHUS MMHU OOS3aHHOCTEH, MOJJEp>KaHUs JUCLMIUIMHBI B
TpyaoBoM kosuiektuBe MBJIOY. HopMmbl jokanbHBIX HOpMAaTUBHBIX akToB MBJIOY,
YXYyAIIAONINE MOJ0KEHHE PA0OTHUKOB MO CPABHEHHUIO C YCTAHOBIEHHBIM TPYIOBBIM
3aKOHOAATEIbCTBOM M WHBIMH HOPMATUBHBIMHU MPABOBBIMU aKTaMU, COAEPKAIIUMHU
HOPMBI TPYZOBOTO IIpaBa, KOJUIEKTUBHBIM JIOTOBOPOM, CODIIAIIECHUSMH, a TaKXKe
JOKaJbHbIE HOPMAaTHUBHBIC aKThl, MNPHUHATHIE Oe3 COOMIONEHUS YCTaHOBJIEHHOIO
crarbeit 372 TpynoBoro Konekca oprana pabOTHUKOB, HE TOJICKAT MPUMEHECHHIO.



Jlokaneupie  HOpMmatuBHBIe akThl JIOY  yTBepxkmatorcs  paboTomarenem

(3aBenyromKMM) B Ipeaeidax KOMIIETEHIIMM B COOTBETCTBUUM C  TPYIOBBIM
3aKOHOJIATE€JIbCTBOM M WHBIMH HOPMAaTUBHBIMU IMPABOBBIMU AKTaMH, COJEPKAIINMU
HOPMBI TPYAOBOIO IpaBa, KOJUIEKTUBHBIMHU JIOTOBOpaMHU, comtamieHusiMu (4. 1 cT. 8
TK PD).
2.4. YaudunupoBaHHBIX (GOpM ISl TPUHATHUS JIOKAJBHBIX HOPMATHBHBIX aKTOB
MB/IOY He ycranaBnuBaercs. VICKIIFOUEHHE COCTaBISAIOT INTATHOE PACHUCAHHE
(popma Ne T-3), rpadpux ormyckoB (popma Ne T-7) u QpopMbl JIOKaJIbHBIX
HOPMATHBHBIX aKTOB, POPMBI OCTAJIBHBIX JOKAJIbHBIX HOPMAaTUBHBIX akToB MBJIOY
paboronatenb (3aBEAYIONIMNA) OMpEAENSeT CaMOCTOSTENbHO. OJTO MOTYT OBITh:
VHCTPYKLHH, METOMKH, OJIOKEHNUSI, IPABUJIA, CTAHJAAPThI, IPUKA3bI, U 1.

3. Knaccugpuxayus nokanohvix akmos

3.1. JIokasibHBIE aKThI [0 CTENEHU 3HAYUMOCTH:

— o0s3aTenbHbIE - COCTAB TaKUX JIOKAJBHBIX AKTOB OIPEIEIECH TPYAOBBIM
3aKOHOJIATENILCTBOM. TpynoBor koaekc PD comepkuT mpsMoe yka3zaHHE Ha
MPUHATHE TTOJOOHBIX TOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK PD);

— HeoO0s3aTeNbHbIE - TAKUE JOKYMEHTBhI MpPSIMO HE MPEAYCMOTPEHBI TPYAOBBIM
3aKOHOJIATEJIbCTBOM, PadOTO/ATENlb NPUHUMAET JIOKAJIIBHBIE AKThl [0 CBOEMY
YCMOTPEHUIO.

3.2.JlokanbpHbIe aKThI 1O cepe NeUCTBUS:
— o0uiero xapakTepa, pacCpoCTPaHIIOIIMECs Ha BCIO OPraHU3aIluio;
— CHEUHAIIBHOTO XapaKTepa, Kacarolnuecs OTAEIbHBIX BOIIPOCOB.
3.3. JIokaJIbHBIE AKTHI MO KPYTY JIULL:
— PpacrpoCTpaHSIOUIMECS HAa BCEX paOOTHUKOB OpraHU3aluy;
— PpacHpOCTpPAHSIOUIUECS HA ONPEIECICHHYIO KaTerOpri0 paOOTHHUKOB;
3.4. JlokanbHbI€ aKThI IO CIIOCOOY PUHSTHSL:

— MpUHHUMaeMble paboTofareneM eAMHOINYHO;

— MPUHUMAEMbIE C YYETOM MHEHHUS MPEICTABUTEIBLHOIO OpraHa pabOTHHUKOB. B
TOM Cilydae MpU MPUHATUU JOKAIbHBIX aKTOB HEOOXOAMMO COOII0AAThH
MOPSAOK, IpenycMoTpeHHbIH cT. 372 TK PO.

3.5. JlokasibHBIE aKThI IO CPOKY JICUCTBUS:
— TOCTOSIHHOTO JIeMCTBUSI — OECCPOUHBIE;
— C ONPEAECICHHBIM CPOKOM JEHUCTBHUSI.
3.6. JIokaJIbHBIE AKTHI IO CPOKY XPAHECHUS:
— TIOCTOSIHHOTO XPaHEHMUS;
— 75 ner;

— JIpyTHe.
4. Cmpykmypa u cooepaicanue N10KATbHbIX HOPMAMUGHIX AKINOS

4.1. CprKTypa U COACPKAHUC JIOKAJIBbHBIX HOPMATHBHBLIX AKTOB 3aBHCAT OT Kpyra
BOIIPOCOB, B OTHOIMICHNHN KOTOPHBIX HCO6XOI[I/IMO IMPUHATUC TAKUX AKTOB.



YCI0BHO CTPYKTYPY JOKAJIBHBIX aKTOB MOJKHO Pa3JIeIUTh Ha CIEAYIOLUE YaCTH:

— 00Iue TMONOXKEHUs: TEPEeYeHb PETYIUPYEMBIX BOIMPOCOB; HOPMATHBHEIC
IPaBOBBIE AKThl, B COOTBETCTBHU C KOTOPBIMHU JIOKAJBHBIN aKT MPUHUMAETCS;
NOJpa3/eleHUs] WIN KaTeropud paOOTHUKOB, MOANAJAIOUIME MOA JAecTBHE
JIOKaJIbHOTO aKTa;

— OCHOBHAas 4YacTh: MpaBa M O00SI3aHHOCTM pabOTHUKA U padoTOJATEIIS;
IPOLEAYPHI, HE OMPEIEICHHbIE 3aKOHOIATEILCTBOM; MOPSIOK B3aMMOACHCTBUS
CTPYKTYPHBIX TOAPA3CIEHN B 3aBHCHUMOCTH OT CHEHU(PUKU JTOKATHLHOTO
aKTa; ACWCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTb H TIP.

— 3aKIIOYUTENIbHBIC IMOJIOKEHHUS: BPEMsI BCTYIUICHUS JIOKAJIBHOTO aKTa B CHILY,
NEpeUYCHb JIOKAJIbHBIX AKTOB HIIM OTIEIbHBIX MOJOKEHHUH, MPEKpallaronuxX
JICICTBHUE C MPUHITHEM HOBOTO aKTa.

JlokanpHBIE aKThl MOTYT COJEpXaTh MPHJIOKEHUS, Kacalolluecs BOMPOCOB,
OTPaKEHHBIX B ITHX aKTax.
4.2. TeKcT TOKaJIbHOTO HOPMAaTHUBHOT'O aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. Pa3pa60m1<a HOPpMAamueHO20 JIOKAJIbHO20 aKkmd

[IpoexTsl JTOKAIbHBIX HOPMATHUBHBIX AKTOB pa3palaThIBAIOTCS MO PELICHUIO
[legarornueckoro cosera, O6mero cobpanusi TpyaoBoro koiuiektuBa MBJIOY, B
3aBUCHUMOCTH OT UX KOMIIETEHIIUH, ONIPEACIeHHOMN 3akoHOM U YctaBom MB/IOV.

5.1. Dranbl pa3pabOTKHU NPOEKTOB JIOKAIbHBIX HOPMATUBHBIX aKTOB

5.1.1. OnpeneneHue BOMPOCOB, IO KOTOPBIM TPeOYIOTCS pa3paboTKa U yTBEPKIACHUE
JIOKaJIbHOTO HOPMAaTHBHOIO akTa. IIoTpeOHOCTh BBIABIAETCS B XOJI€ COBEIIAHMIA,
coOpanuii. Camu pabotHuku MB/IOY MoryT BBICTYNUTH C MHULMATUBON CO3JaHUs
JIOKaJIbHOTO HOPMATHBHOTO aKTa TpPH BBISBIEHMM B  XoA€ paldoThl HE
YPETyJIUPOBAHHBIX BOIPOCOB.

5.1.2. Coznanue paboueii rpymnbl Mo pa3paboTKe JOKaIbHOTO HOPMAaTUBHOTO aKTa.
5.1.3. HazHaueHue OTBETCTBEHHOI'O PYKOBOJIUTEINSI paboyeil rpyIibl, KOTOPBIA Oyner
KOOPJAMHHUPOBATh YYACTHUKOB U KOHTPOJIMPOBATh YCTAHOBIIEHHBIE CPOKU Pa3zpabOTKu
JIOKaJbHOTO HOPMAaTUBHOIO akTa. OcTajibHbIE YJIEHbl TPYIIBl BIPAaBE BHOCHUTH
NPEIJIOKEHUST W 3aMeyaHusl B XOJ€ IOArOTOBKM NIpoeKTa JokymeHTa. llpum
HEOOXOAMMOCTH OTBETCTBEHHBIH HCIIOJIHUTENb J0pabaThlBa€T €ro C y4eToM
BHECEHHBIX 3aMEYaHUM.

5.1.4. ComracoBaHue MpOEKTa JIOKAJBHOIO akra. Ha JgaHHOM »3Tame MpoeKT
HEOOXOIMMO  CcOIlacoBaTb € YYaCTHUKaMHM pabodeil TIpynnel W JAPYTUMHU
3aMHTEPECOBAHHBIMU JIUIIAMU

5.1.5. Tlocne cornacoBaHUs MPOEKT MEpeAacTCs Ha YTBEPXKACHHE paboTomaTeto.
Ecniu panda  nOpuHATHS — JIOKaJIbHOIO  aKTa HEOOXOAMMO  YYUTHIBATh MHEHHUE
MPEACTAaBUTEIIBHOTO OpraHa pa0oTHUKOB (mpodcoro3a), TO 10 YTBEPXKICHUS
paboronatesieM MPOEKT JOKYMEHTa W OOOCHOBaHHME IO HEMY JOJDKHBI OBbITh
HarpaBJIieHbl B 3TOT opraH, (cT. 372 TK P®.)

0. HpuHﬂmue JIOKAJIbHbIX HOPMAMUBHbBIX AKMO6



6.1.Comacuo ct. 12 TK P® nokanbHbIN aKT BCTYMAET B CUJIY CO JHS €0 MPUHSITHUS
paboTtoaaresieM WX CO JHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.
PaGoTonarens MOXET MPUHATH JTIOKATBHBIC aKThI CICTYIONUMHU CITOCOOaMM:

— YTBEP/IUTb;

—  W3AaTh IpHKa3 (pacropspKkeHue) 00 YTBEPKIACHUH JIOKATLHOTO aKTa.
6.2.YTBepKaas JOKAIbHBIM akT, paboTomareiab JOJKEH IOCTaBUTh MOJINUCH B
pekBusuTe “I'pud yTBepk)IaeHU TOKYMEHTa . DTOT PEKBU3UT PACIOIaratoT B MPaBoOM
BEpXHEM yIMiy JokyMeHTa. [lomMmuMo moamnucu rpud TOJKEH COCTOSITh M3 CJIOBa
YTBEPXJAIO (0e3 kaBbluek), HAUMEHOBAHUS JOKHOCTH JIMIIA, YTBEPIKIAIOIIETO
JIOKYMEHT, €r0 UHUIUAIO0B, (JaMUJIUU U JIaThl TIOJITUCAHUSI.
6.3.Ilpu yTBEepXKJIECHUH JOKYMEHTAa HECKOJBKUMH JOJDKHOCTHBIMHM JIMIIAMU HX
MOJIKCH PACTIONArarT Ha OJHOM YPOBHE.
6.4.JIoKaIbHBIN aKT MOXET MPUHUMATHCS IyTEM W3JIaHUs MpHUKa3a (pacropsKeHUs).
YuudunupoBanHoit ¢GopMbl 11 TAaKOrOo MpHKa3a HE MPEAyCMOTPEHO, MOITOMY
paboTroniaTenb BIpaBe ONMPENETUTh €€ CaMOCTOsTENbHO. B mpukasze 00 yTBepKICHUH
JIOKQJIbHOTO aKTa HEOOXOAMMO OTPA3UTh:

— J1aTy BBEJICHUS JIOKAJIBHOTO aKTa B ICHCTBUE;

— yKazaHue 00 O3HAKOMJIEHWH PAOOTHUKOB C JIOKAJbHBIM aKTOM U CPOKHU JIs

ATOrO;

— daMwiMi Y JOHKHOCTU JIMI[, OTBETCTBEHHBIX 3a COOJIOAEHUE JIOKAIHHOTO

aKTa;

— JIpyrHe YCIIOBHSL.

7. O3naxomnenue YHUAaACmMHUKOB 06pa306amefsz020 npoyecca ¢ J1OKal1bHbIMU
HOpMamueHbIMU AKMAaMU

7.1. PabotHuku opranuzamnuu (4acth 2 cratbu 22 TK P®D) B 00s3aTeIbHOM MOPSIIKE
JOJDKHBI  OBITh  O3HAKOMJICHBI IO/ JIMYHYIO POCHHCh CO BCEMHU JIOKAJbHBIMU
HOPMaTHMBHBIMU aKTaMH, puHuMaemMbiMu B MBJIOY HenocpeacTBEHHO CBA3aHHBIMU
C UX TPYHAOBOW JAESTEeNbHOCThIO. Eciu jokanbHBIA akT KacaeTcs OOy4arolluXcs, UX
poauTeneil, OH JOHKEeH ObITh IOBEEH /10 UX CBEICHHUS.

7.2. Pomurenm  (3aKOHHBIE TPEACTABUTENIM) 3HAKOMSTCS C  JIOKAJbHBIMHU
HOPMAaTUBHBIMU aKTaMu Ipu nocryrieHuu B MBJIOV.

7.3. JlokanmbHblE HOPMATHUBHBIE aKThl pa3MEMIAlOTCS Ha OQUIMATLHOM CaiiTe

MBJIOY .
8. H3M€H€HM€ JIOKAJIbHbIX HOPMAMUBHbBIX AKIMO6

8.1.PabGoTonarenb BlipaBe BHOCUTh U3MEHEHUS B JIOKAIbHBIC AKTHI:

— B CBSI3M CO BCTYIUIEHHEM B CWJIy JIUOO WM3MEHEHHMEM 3aKOHa WU JIPYroro
HOPMAaTHBHOTO IPABOBOIO aKTa, COAEPKAIIEr0 HOPMbI TPYAOBOTO IIpaBa,
KOJIJIEKTUBHOTO JJOTOBOPA, COITIAIICHUS;

— TI0 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM cilydae BayKHO, UTOOBI IPUHUMAEMBIE
JIOKaJbHBIE aKThl HE YXyIIIaJIM TOJOXEHUS PAaOOTHUKOB IO CPaBHEHHUIO C
TPYAOBBIM 3aKOHOAATEIbCTBOM, KOJUICKTUBHBIMH JOTOBOPAMH, COTJIAIICHUSIMU



(4. 4 ct. 8 TK POD).
8.2.1I3MeHeHUsT BHOCATCSI B TOM JK€ TMOpSJAKE, B KOTOPOM JIOKQJIbHBIM akT
pa3pabarbIBajCs W YTBEpXKIAICS TMepBOHadaibHO. HeoOXommMo yd4HWTHIBaTH, YTO
M3MEHEHUsSI MOTYT 3aTparuBaTh OIPEACIICHHbIE CTOPOHAMH YCIIOBHS TPYIAOBOIO
JI0roBOpa, a cormacHo cT. 72 TK P® 310 70MyCTUMO TOJIBKO MO COMIAIIEHUIO CTOPOH.
PabGoTtonarens BmpaBe B OAHOCTOPOHHEM IMOPSAKE H3MEHSTH YCIOBUSI TPYIAOBOTO
JIOTOBOpa TOJBKO B CIIy4ae OpPraHU3AIMOHHBIX WM TEXHOJOTMYECKUX H3MEHEHUM

ycnoBuid Tpyna. [lpu 3Tom HE0oOXoauMo coOI0AaTh NPOLEAYPY, ONPEACIECHHYIO B CT.
74 TK PO.

9. Ommena 10KaIbHbIX AKMOE

9.1.Comnacuo ct. 12 TK P® ocHOBaHUSIMH 17151 TPEKPALLIECHUS IEUCTBUS JTOKAJIBbHOIO
aKTa WIN OTACJIbHBIX €T0 MOJIOKEHHUH SIBIISIFOTCS:

— HCTEYEHHUE Cpoka JAercTBuA. Takas cuTyauus BO3MOXKHA, €CIIA MPU pa3padOTKe
JIOKAJIBHOTO aKTa ObLI OmNpeiesieH mepuon ero aewctBus. [Ipu HacTyruieHUH
YKa3aHHOTO CpOKa JIOKaJIbHbIA aKT aBTOMAaTHMYECKH yTpauuBaeTr cuiy. Ot
pabotomarenst He TpeOyercs UW3JaHUS JIONOJHUTENBHBIX JOKYMEHTOB,
HNOATBEPXKAAOMNX 3TOT (akT. B kauecTBe mpuMepa MOXKHO MpPUBECTU Tpaduk
OTIyCKOB. B cuity mpsiMoro ykazaHus 3aKoHa rpauk OTIIyCKOB yTBEpPXKAAeTCA
€XXEroJJHO M MPEKpaAlIAET ACUCTBHE 0 OKOHYAHUU KaJEeHAApHOI0O T0/1a;

— OTMEHa (MpU3HAaHKWE YTPATUBIIKNM CUITY) JOKAJIBHOTO aKTa JIMOO OTJEIbHBIX €T0
MOJIOKEHUN JPYTUM JIOKAJIBbHBIM aKTOM;

— BCTYIUIEHME B CWJy 3aKOHa WM JPYroro HOPMaTUBHOIO IIPaBOBOIO AaKTa,
COAEpP’KAILEro  HOPMBI  TPYAOBOIO  IMpaBa, KOJJIEKTUBHOIO  JIOTOBOPA,
COIIALIEHUs, KOT/Ia YKa3aHHbIE aKThl YCTAHABIMBAIOT 00JI€€ BHICOKUN YPOBEHB
rapaHTuii pabOTHUKAM 10 CPABHEHUIO C JEHCTBOBABUINM JIOKAJIbHBIM aKTOM.

9.2 .Ecny npuHSAT 3aKOH WIH IPYTrOil HOPMAaTUBHBIN MPABOBOM aKT, yCTaHABINBAIOIIAN
OoJiee BHICOKUHM YPOBEHb IapaHTUN paOOTHUKAM IO CPABHEHUIO C JOKAIbHBIM AKTOM,
JIEHCTBUE JIOKAJIBHOTO aKTa WA OTAEJIbHBIX €0 MOJIOKEHUN MPEKPAIIAETCS.



Hpomwuto, nporymepoBaro u
CKPETLIEHO TIeUaTE0 & HI’fCTO&J




